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1. OBwme nonoxeHus

1.1. HacTosume NpaBuna BHYTPEHHEro TPYAOBOro pacnopsaaka pacnpocTpaHsioTca Ha
wratHbIx pabouux UMM Metposa A.A. [leTckuii passusatolunii LeHTp «Hello baby»
(umeHyemoro B aanbHeliwem MNpeanpusiTve) U oNpeaensaioT NopsAoK npuema u
YBONbHEHWUS COTPY/AHUKOB, OCHOBHbIE 0BA3aHHOCTW COTPYAHWUKOB U aAMUHUCTPALUY,
rpagukm Tpyda v oTablxa, noowpeHns 3a ycnexm B paboTe, OTBETCTBEHHOGTb 3a

HapyLleHne TpyA0BOU ANCLUNAUHLI, COBriogeHne KOMMEPYECKOA U cnyebHOoW TarHbI.

1.2. Hactosuwwe [MpaBuna paspaboTaHbl B COOTBETCTBUN C [TpaxxaaHCKUM KOAEeKCoM
Poccuiickolt Penepannn, Tpyaossiv kojiekcom Poceniickoit @ejiepanun (TK Pd), Yetasom

MpeanpusTrs.
2. MNopspok npuemMa v yBONbHEHNA
2.1. Npun npueme Ha paboTy OTAENY Ka4pOB NPeACTaBNSATCS:

— TpyAoBas KHWKKa, O(POPMNEHHan B YCTAHOBIIEHHOM MOPSIAKE, @ eCnn NnLo

nocrtynaerT Ha {)860Ty BMEpBbIE - CNpaBka O nocneHem 3aHATUKW, BblJaHHAaA N0 MecTy



KUTENbCTBA. YBONEHHbIE 13 BOopyKeHHbIX cun POCCHMIiCKoi Penepayunm 0bsi3aHsbl

Npe[bsiBUTbL BOEHHLIN Buner;
—— NAacnopT B COOTBETCTBUW C 3aKOHOAATENLCTBOM O NacnopTax.

Mprem Ha paboTy 6e3 NnpeabsBNEHNS yKasaHHbIX [JOKYMEHTOB He ponyckaetcsi. [Npu
npueme Ha paboTy, TpeByioLLyIo cneunanbHbiX 3HaHWiA, oTAen kaapos TpebyeT
NpeLBbABNeHNa AUNnoma unu MHOro [JOKyMeHTa O Nnony4yeHHoM obpasoBaHumn unu
npogeccroHanbHou noaroToske. MNpuem Ha paBoTy OCYUIECTBNSIETCA HA OCHOBAHMM
TPYAOBOTO /10roBopa (KOHTPaKTa), 3aknio4eHHOro B MUCLMEHHOI hopme, 1
odopmnsieTcs npukasom PykoBoautens Mpeanpusitus, KOTOpbIA 06bABNAETCA

COTPY/IHUKY NOA Pacnucky.
2.2. [Tpn npueme Ha paboty agmuHucTpauus MNpeanpusTus obsizanHa:

— OSHaKOMUTbL COTPYAHMKA C NOPYYEHHOR paboTow, YyCNoBUsMM Tpyaa U pasbsCHUTS

€ro rnpasa 1 0653aHHOCTU B COOTBETCTBUN C AOMKHOCTHOM UHCTPYKUWER;
— O3HAKOMUTbL C HacTOALMMK NpaBnnNamMi BHYTPEHHEro TPYA0BOro pacnopsiaka;

— NPOVHCTPYKTUPOBATL NO Npasunam TexHuku Ge3onacHocT Ha paboyem mecTe,
TpeboBaHUAM CaHUTapHON 1 NPOTUBONOKAPHON OXPaHbl 1 APYrM Npasunam oXpaHbl

TPYAA.

2.3. Ilnyam, noctynarwumm Ha paboTy Brnepsbie, He no3aHee HelenbHOro cpoka co AHs

npuewva Ha paboTy, 3anoNHAETCS TPYAOBAS KHUKKA.

2.4. lpekpallieHne TpyA0BOro J0roBopa OCyLLECTBASIGTCA TOMBKO N0 OCHOBAHMUSIM,

NpeayCcMOTPeHHbIM 3aKOHOAATEeNLCTBOM O TPyAE:
~— 0 cornatuerwnto cTopoH (cr. 78 TK Pd);

— B CBA3KM C UCTE4EHNEM CpoKa KOHTpakTa v He NPOoLA/IEHUEM €ro Ha HOBbIN CPOK (11.2
cr. S8 TK Pd);

— NO WHWUMaTnse cotpyaHuka (cr.80 TK P®);

— No nHuynatuse agMmuHucTpayum (cr.81 TK PO);



— 0 pe3ynbTaTam OUEHKN AEATENbHOCTU COTPYAHUKA aTTECTALMOHHON KOMUCCHEN,

KaK HeCOOTBETCTBYHOLLEro 3aHMaeMon AOMKHOCTU, BKNKOYas UCNbITaTeNbHbIN CpOK;

— B Cnyyae pasrnalwenunsi cnyxebHou n Kommepyeckoi TaiH MNpeanpuaTtus ¢

HaHeceHMeM MopanbHoro 1 MarepuanbHoro yuiepba;
— B APYrux cnyvasx, npefycMoTperHbix TK PO;

2.5. CoTpyaHVKM UMEIOT NPaBo PacTOPrHyTh TPYAOBOW AOroBop, npeaynpeavs ob aTom
PYKOBO/CTBO NUCbMEHHO 3a ABe Heaenu, PacTopxeHue TpyaoBoro [4orosopa no
VHALMATUBE aAMUHUCTPALUKN AONYCKAETCS NULWbL B NOPSIAKE U B CRyyvasx,
npeaycMOTpeHHbIX 3akoHoaaTenscTBom. [MNpekpalleHre Tpy4oBOro Aorosopa

OOPMMAETCH NPUKA3OM.

2.6. B neHb yBonbHeHWs oTaen kaapos 06s3aH BblAaTh COTPYAHWKY €ro TpyaoBYIo
KHUXKY C BHECEHHOW B HEE 3annchio O NPUYNHE YBONbHEHUS B TOYHOM COOTBETCTBUW C
(POpPMYNUPOBKOW, NPpefyCMOTPEHHON ASACTBYIOWMM 3aKOHOAATENbCTBOM, U
NPOV3BECTU C YBONbHAEMbIM NONHLIA pacyeT. [leHb YBONbHEHUS CYMTAETCA NOCNeHUM

AHem paboThbl.

3. OcHoBHble 06513aHHOCTY COTPYAHMKOB [peanpuaTHs

3.1. CotpygHuku MNMpeanpuatusa obssaHb:

— cobnwaartk HacTosuwe MNpasuna;

— BecnpeKkocnIoBHO BbINOMHATL YCIOBUSA 3aKMIOYEHHOTO C HUM KOHTpaKTa;

— OCYLECTBMSATL CBOIO [1@ATENLHOCTL YECTHO U 106POCOBECTHO;

— cobnoaartb AUCUANNMHY TpyAa: BOBPEMS NPUXOAWTL Ha paboTy, cobnioaath
YCTaHOBNEHHYIO NPOAOMKATENBHOCTL paboyero BpeMeHu, UCNoNb30BaTh atheKTMBHO

pabovee Bpemsi, CBOEBPEMEHHO 1 TOYHO UCMONHSTL PACMIOPSHKEHNS PYKOBOACTBA;

— obnafarb BbICOKOW NPOMEccMoHansHoR NoAroTOBNEHHOCTBIO, XOPOLO 3HATb
nopy4eHHoe Aeno, TOYHO U CBOEBPEMEHHO BbINOMHATL CNyXebHbie 0653aHHOCTH B

COOTBETCTBUM C AOMKHOCTHLIMU MHCTPYKLMSAIMUW, NPOSIBNATL HEOBXOAUMYIO UHWNLIMATUBY



W HacTOWYMBOCTL B paboTe, NOCTOSIHHO COBEPLUEHCTBOBATL CBOID npodeccuoHanbHyo

AenoByto KBanuukaumio;

— NOBbILIATL AEMOBYIO M NPOM3BOACTBEHHYIO KBANUMUKALWIO;

— passnBaTh OTHOWEHWS TOBApWLLECKOro COTPYAHUYECTBA U B3AMMONOMOLLY;

—— HE pasrnallath CBeAeHUs, SBNAIOLMECcs CnyKeBHON NN KOMMEPYECKOi TanHoN:
— Gepeyb 1 ykpennsaTe cobeTeeHHOCTb MpeanpusTus:

— COLEePXaTb CBOE MECTO B YACTOTE M nopsake;

— CTporo cobnoAaTth nNpasnna v HOpMbl OXpaHbl TPYAA, TEXHUKM Be30nacHoCTY,

CaHvTapHon 1 noxapHou BesonacHocTy:
4. OcHoBHble 0G53aHHOCTU aAMUHUCTPALMM [NpeanpuaTua

— MpaBunbHO OpraHn3oBaTh TPYA COTPY/AHUKOB, HANPaBNEHHbIN Ha 3h(EKTUBHOE

passutve Npeanpusatus;

— NPEA0oCTaBnThL COTPYAHUKY COBPEMEHHOe paGoyee MecTo, NpaBo Mofb30BaHNs
COBPEMEHHbLIMU TEXHNYECKAMU CpeACcTBaMM, BUBNMOTEYHO-UHDOPMALUOHHBIM

thoHpom;
— obecneynBath 3/10poBbIe 1 GesonackHsie yenosus Tpyaa;

— NPUHVMaTb Mepbl K YKPENNeHuto nopsaka n AnCUuninHbI, COKpalleHuto noTepb

paboyero BpemeHu;

— CTPOro B3bICKMBATb C HapyLuuTenei AWNCUMNIUHBI U NOOLWPATL COTPYAHWKOB,

OTIUHUUBLUMXCA NPU UCMONHEHUN AOMKHOCTHBIX 0B6513aHHOCTEN:

— HEYKNOHHO cobMoAaTHL 3aKOHOAATENLCTBO O TPY/E:

— obecneynBaThb ycnoBus Ans NOBbILLEHNS AENOBOW KBANUMUKaLWM COTPYAHUKOB;
— obecneynsath cobrioaenve ycrnosui KOHTpaKTa COTpyAHUKa;

— BblAaBaTb 3apaboTHYI0 NNaTy B YyCTAHOBNEHHbIE CPOKM:



— NOCTOAHHO COBEPLUEHCTBOBATL OpraHmM3auunto onnartsl Tpyaa,

— co3aaBaTth HeobxoAnMble ycrioBus Ans coBmellenus paboTsbl ¢ obyueHnem (no

NOBLILWEHWIO KBanudukaumm v np.);
— NOMA/IEPKMBATL U PA3BUBATL UHULMATUBY COTPYAHUKOB.
5. Pabo4ee Bpemsa U ero UCrionb3osaHue

5.1. Ha MNpeanpusaTumn ycraHasnmeaeTcs -AHeBHas paboyasn Helens ¢ BbIXOAHbIM

/AHEM B . Obulan npoaomKMTENBHOCTL paboyei Hepenu B

cooTseTcTBUK cOo cr. 91 TK P® cocrasnsieT 40 y.;

5.2. Havano pa6oTbl - B Yyacos yTpa. OkoH4YyaHue paboThbl - B 4acos (B NATHULY

8 ___vacos). ODeeHHbIN NepepLIB - ¢ _4acos Ao 4acos.

5.6. O4epeaHOCTbL NPEAOCTaBNEHUS EXETOAHbLIX OTMNYCKOB ycTaHaBnvBaeTcs
agMuHucTpauvei MNpesnpuata ¢ yHeToM UHTEPECOB AOMKHOCTHBIX NL,
HeobxoaumocTy obecnevenns HopmansHoi paboTsl Mpeanpusatvs. Mpaduk OTNyCcKoB
COCTaBAAETCH Ha KaAblA KaneHAapHbIi rog He no3aHee 5 siHBapsa Tekyllero roga u
AOBOAMTCA [0 CBEASHNA BCEX COTPYAHWKOB. YX0[ B OTNYCK KOHTPONVPYETCS OTAENoM

KafpoB 1 oTaenom ByxranTepcKoro y4era v KOHTPOons.

9.7.-CornacHo TK Poccuiickoit ®eaepauum (cT. 154) 3a paboTy B HouHoe Bpems

npou3BoAUTCA Aonnarta B COOTBETCTBUM C ,ﬂelﬁCTByIOU_lMM 3aKoHO4aTeNnbCTBOM.

5.8. lNpuBnedeHne JOMKHOCTHLIX UL [MNpeanpusTus k paboTte CBEpX YCTaHOBNEHHOW
sakoHopaTensCcTsom Poccuiickol ®eaepaunin npoomKUTENsHOCTY paboyero BpemMeHy
(k cBEpXypo4HOi paboTe) NPoM3BOAUTCS B COOTBETCTBUM € TK ¢ MUCHMEHHOTO COrIacus
paboruuka (ct. 99 TK P®).

9.9. 3a Bpemsi, 0TpaboTaHHoe CBEPXYPOYHO, ONNaTa NpovW3BOAMTCS B COOTBETCTBUN CO
cT. 152 TK PO.

5.10. 3a paboty 8 BrIxoHLIE H Hepaboune NPA3AHVYHLIE AHK onnaTa npoun3BoAnTCA Ha

OCHOBaHUK cTtatku 153 TK PO,



5.1, MNpusnedeHne A0MKHOCTHLIX Nyl k paboTe B BbIXOAHbIE U NpasAHUYHbIe AHW
npowssoaguTcs B cootBeTCcTBUM ¢ TK PO Ha OCHOBAHWMW MUCLMEHHOIO PACIIOPAKEH A
paboro aresisi ¢ MKCHMEHHOTro corjiacus paboTHuka. B npukase ykasbiBaroTCcs
06cTosTENLCTRA, BhI3BABIUME HEOBXOANMOCTEL PaboThl B BIXOAHON UNW NpasaHUYHBIA
JI€Hb, ¥ BUA KOMMEHcAaU MW (AONONHMTENLHAR onnara unu npeaocTaBneHne Apyrux
AHEV 0TAbIXa). Y onepaTtuBHbIX AEXKYPHBLIX - AOMKHOCTHBLIX NUL, UMEILLINX PEXNM
paboThbl "0AHW CYTKW Yepes Tpoe CYTOK", BbIXOAHBIMW AHAMUN ABNSIOTCA AHW, CBOBOAHbIE
OT AeKypcTBa (a He cybboTHUE 1 BOCKPECHbIE), U AONONHUTENLHAA onnara UM 3a
JEXYpPCTBO B Cy000THUE 1M BOCKPECHLIE AHW HE npoudsoanTca. pu coBnageHum
BLIXOAHOIO W NPa3AHUYHOrO AHER y AOMKHOCTHBIX MWL, - ONEePaTUBHBLIX AEXKYPHbIX, UM
0MKeH NpefocTaBnNaTLCS AONONHUTENbHbIA BbIXOAHOW AeHb. [JonnaTta 3a paboTy B
HOYHOE BpEMS onepaTnBHLIM AEXKYPHLIM OCYUeCTBNAGTCH B COOTBETCTBUM € n. 5.8.

Mpasun.

5.12. OnnaTa Tpy/Aa AOMKHOCTHbLIX Null 3@ paboTy B HOYHOE BPEMS CYTOK, BbIXOAHbIE 1

npasaHuYHble KW, 3a CBEPXYPoUHYto paboTy ocyllecTBnsieTcs 3a cyeT oHaa onnarbl

TpyAa.
6. MNoowpeHus 3a ycnexu B pabote

6.1. 3a obpasyosoe BbINONHEHUEe TPYAOBbLIX 0083aHHOCTEN, NOBbLIWEHNE
AP EKTUBHOCTU U KadecTBa paboTbl, NPOAOMKUTENBHYIO U BeaynpedHyro paboTy,

HOBaTOpPCTBO B TpyAe U 3a Apyrue AOCTUXEeHNA B p860Te NPUMEHAKTCA cneaywwmne

NOOLUPEeHWA!

— oOwABnenue bnarogapHocTy;

— NpeMupoBaHue;

— HarpaxgeHue LeHHbIM NoAapKOM;

— NOBblILUEHNE B AOMKHOCTW,

[lonyckaercs 0AHOBPEMEHHOe NPUMEHEHWe K paBOoTHWKY HECKOMbKUX NOOLLPEHWIA.

6.2. MoouwpeHns oBbLABNRIOTCS NPUKAICM, JOBOAATCS [10 CBEAEHUS TPYLOBOro

KONNEKTNBa 1 3aHOCATCA B TPYAO0BYIO KHVXKKY AOMKHOCTHOrO nuua.



6.3. CoTpyAHuKam, ycnewHo v J06pOCOBECTHO BbIMOMHSIIOWUM CBOM obsizaHHoCTY,

afMuHucTpauus lNpeanpustna MOXeT NpeaocTaBUTb AOMONHUTENbHLIE NbroThl.
7. OTBETCTBEHHOCTb 3a HapYLUEHWe TPYA0BOiA AUCUMNNTUHEI

7.1. 3a HapyLleHve TPYAOBON [ANCLUNNNHBI agmuHucTpaymna [peanpuatua npumeHsaeT

cneayouue gucuMnnNMHapHble B3biCKaHUs:
— 3amevaHue;
— BLITOBOP;

— yBOnbHeHue (n.3, 5— 11 cr. 81 TK P®), 3a kaxgoe HapylueHve TPYA0BOWA

ANCUNNNNHBI MOXET BbiTh NMPUMEHEHO TONLKO OAHO AvCUnnnmnHapHoe B3bICKaHue,

7.3. lNpumeHeHne QUCUMNITMHAPHOrO B3bICKAHUS He ocBOBOXAAET COTPYAHUKA,
COBEDLUMBLIErO NPOCTYMNOK, OT MarepuanbHon U aiMUHUCTPATUBHOW OTBETCTBEHHOCTH,
NPe/lyCMOTPEHHON [eVCTBYIOLMM 3aKOHOAATeNbCTBOM, @ TAKKE MOXET COYeTaTLCs B
YCTAHOBNEHHOM NOPSA/AKE C NOMHbLIM UMK YACTUYHLIM NULIEHUEM NPpeMum,

BO3HarpaMaeHus no utToram roJoBowu p860TbI W C orpaHu4yeHnem neuror.

7.4. [1o npumeHeHust ANCLUUNNUHAPHOTO B3bICKAHWS OT COTPYAHUKA AOMKHO BbITh
3aTpeboBaHo NucbMeHHoe 0bbsicHeHne. OTkas paboTHuKa AaTth NMCbMEeHHoe
0BBSACHEHNE MO CYLIECTBY COBEPLUEHHOrO NPOCTYIKA He MOKET CNY>XWUTb NPEenaTCTBUEM

ANA NPUMEHEHNHA AUCLUMNNUHAPHOIO B3bICKAHWS.

7.5. [lvcumnnuHapHoe BabickaHne MOXeT BbiTh 06KaN0BaHo B nopsigke,
YCTaHOBNEHHOM 3aKoHoaaTensCcTBoM. [oaava xanobbl He npuocTaHasnueaeT

[EVNICTBUA HANOXEHHOro AVCUMNNMHAPHOrO B3bICKaHUS.

7.6. [vcunnnvHapHoe B3abicKaHue MOXeT BbiTh CHATO A0 ncTeveHus roga [lupekropom
MNpeanpusTtus no cobcTBEHHO vHUUnaTvee, a Take no xoparalncray
HENnoCpeacTBEHHOro pykKoBOAUTENS UNU KONNEKTUBA, ecnu NOABEPrHYThLIA B3bICKAHUIO
HE COBEPLUMN HOBLIK NPOCTYNOK M NPOsiBUN cebs Kak 40BpocoBecTHBbIi paboTHUK.
Mpockba o AOCPOUHOM CHRTUM B3LICKEHUS paccmartpusaeTtcs He nosgHee 15 aHeln co

AHA ee NoCTynneHus.



7.7. B Te4eHue AeNCTBUS ANCLMNAMHAPHOIO B3bICKAHUS MEPbI NOOLLPEHNS K paboTHuKy
HE NPUMEHSAIOTCS.



